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STEP

1, Getting Started!
he Online Adult Education Program!

C h eC k yo ur pe rsona I Please save this email, it contains information to access your program.
e “ ”
emall for a Welcome Read the directions first!
€ema i I f rom t h e SC h 00 I Step 1: Go to the "Student Website" (the "Click Here" link below will bring you to there).
. Step 2: Click on the "Process & Timelines" page to learn how this program works.
to retr|eve you r SChOOI Step 3: Cick on "Program Steps” and follow the steps (directions) to get started!
ema lI a nd pa SSWO rd ° Remember! You have 30 days to start and complete the Orientation Classroom that has your Assessment Test in it.

If vou go over 30 days to complete your Assessment Test, a late fee will be added to your account.

Read the guidelines on the student website!

Your School Email: first.lastname@educatorsinc.org
Your Email Password: WédgCnCVTAJB2gRE

Student Website -> Click Here!

Pro Tip! Make sure you save
this email to help you get back
to the StUdent WebSite! Notice: You must be legged into your school email to join and participate in anything.

You will use your school email the entire duration of this program.

Notice: This "Welcome” email
may look different as the S
program changes over time. Christy King




STEP

Go to Google Gmail

LL L]
Images ses EIPCS

Google

Q, Search Google or type a URL L}

Go to Google on your internet browser and click "G/mail" to login to
your school email. You can also type www.gmail.com to login.




STEP

9 Add A New Email Account

Add your school email address that
was sent to your personal email.

Click “Use another account”

Google
Google
Choose an account
Signin
eiecs  eipy sclassroom@gmail.com Sanedout v to continue to Gmail
2= Remove an account [
For j
Mot your computer? Use Guest mode to sign in privately.
Learn more
Create account m
English (United States) - Help Privacy Terms PI"O Tlp! YOUF SChOOl emall IS yOur flrSt na me

"dot” last name @educatorsinc.org



> Login to Your School Email

1. “Copy and paste” the Google
Welcome to Yyourn

password that was sent to your

personal email and add it here. Yielcome to your new Google Workspace for Education account: firstname lastname{@educstorsine ong.

Your school manages this account, which means:

A aCCount

= “our school chooses which senvices you can access whan using this account, like Gmail, Docs.
and Google Maps

= Youwr school manapes data sawved in the unt and can choose if you can access that dats

= Your school can see how you use the account, ncluding the emails you send and the Docs you
create

= “our school can slso see and change your privacy settings and delste your account

The Google Workspace for Education Pr Motice describes additional detsils about what information

is collected and how it's used.

Google

Here are the types of Google services you may be able to access with your account

= Google Workspace services. Core senvices include Gmail, Calendar, Contacts, Drive, Docs,
Forms, Groups, Shests, Sites, Slides, Chat, Mest, Wauk, and others.

H I St ude nt ou can learn more about these services in the Services Summ

your privacy while using these senvices in the Google Clowd Prin
agreement with Google describes your use of these services.

¥ou can k=am more about
cy Motice. Your school's

. There are no ads shown in Google YWorkspace for Education core services. Also, none of the
] help@ed ucato rsinc.org personal informasion collected in the core services is used for adwertising purposes. Other
Services may also be made available under your schoaol's Workspace agreement.

= Google Workspace additional services include Google Search, Maps, YouTubs, and others.

Wour school decides which addifional services you can use with your sccount. If you use this
sccount to aceess additional senvices, your use of those services is explained by their terms,
such as the Gaoogle Terms rice, the Google Pri Palicy. and any service-specific terms.
Enter your DEES'\'-'Or'j If you access third-party services with your account, separate terms and policies sat by those
third parties. will appéy.

Some additional services show ads. But i you're using this new

accountifirstname. lastname@edweatorsing. o) in prirmary and secondary schools (K-12), we
don't show you personalized ads, which means we don't use information from your account or
past activity to target ads. However, we may show ads based on ather things like your search
query, the time of day, or the content of a page you're reading.

Your use of Google services on this firstname lastname@educatersine org account is alse Emited by
W pas Sﬁ'ﬁfﬂrd your school's intemnal policies. -

You can review and change your privacy setfings at myaccount google.com.

Wou should ask Yol cohocl —pares e e i smesemg-thisootice or sny of the
- TGon at the Enks shared above.

Forgot password?

2. Accept the terms and conditions
by clicking the “l understand”.




> Create A Password

Your school email will always be your
firstname.lastname@educatorsinc.org

Google

Change password for

Example: Mary.Smith@educatorsinc.org
firstname.lasthame@educatorsinc.org

Learn more about choosing a smart password once you use your one_time
“default password”, you must
create you own password!

DONE!
Your Email is set up.

!

Fedie a new, strong password thatys
don’t use for other websites.

Create password

Mi Gmail Q  Search mail o= ® actie v (D @ ': W= Q\
/ Compose - ¢
Confirm password roremel
k& Inbox
¥ Starred
© sous You should now be in
L Important °
Change password - your school email!

[ Drafts

B All Mail




Sg Return to Your Personal Emaill

= M Gmail Q, Search mail 3= @ &3
O~ c¢c
Z Compose
Ed Primary =N Social CIED
Ed Inbox
¥ Starred Head Teacher Welcome to the Online Program! - Welcome to the Online ...
(O  Snoozed
B Sent
[ Drafts
v More
- 35t account activity: 2 days ag
Labels + 0.7¢ i Detai

To continue to the next step, go back to your personal email and find
your “Welcome” email that was sent from the school.




STEP

Accessing the Student Website

Open your “Welcome” Welcome to the Online Adult Education Program!
emai| an d CIiCk on the Please save this email, it contains information to access your program.
“Click Here!” link to go to Read the directions first!

o Step 1: Go to the "Student Website" (the "Click Here" link below will bring you to there).
the StUdent WEbSIte. Step 2: Click on the "Process & Timelines" page to learn how this program works.

l Step 3: Cick on "Program Steps” and follow the steps (directions) to get started!

www.eipcsonlineschool.org

Remember! You have 30 days to start and complete the Crientation Classroom that has your Assessment Test in it
ou go over 30 days to complete your Assessment Test, a late fee will be added to your account.

he guidelines on the student website!

[ni}
o8]

il: first.lastname@educatorsinc.org
: WedgCnCVTAjB2gRE

Your School
Your Email Passwag

Warning! You must be @
. Student Website -
logged into your school

emall to IOII‘I or pa I"tICIpate Natlcg: You must be logged |_r1tc| }fGUF_SChDd :—:jma|l to ]Q|n and participate in anything.
. g You will use your school email the entire duration of this program.
in any of your classes.



http://www.eipcsonlineschool.org/

About the
Student
Website

www.eipcsonlineschool.org

The student website is
where you will find
your classes, the
program’s guidelines,
and everything else
you need to complete
your program.

EIPCS

TDUCATORS 1NC, 1TUYATE CHIISTIAN SCHOOLS

WELCOME PROCESS & TIMELINES

Welcome Students!
This is the learning pathway to

earn your high school diploma!

COME AND FOLLOW US ON:
.
f ¥ inoO

READ OUR LASTEST BLOG ENTRY
ABOUT ONLINE EDUCATION

Read Blog

9 Program

Getting Started

Click the "Program Steps”™ butten on the menu
bar to get started and compete step 1. Step 1
is login to your school email and create a
password.

Assessment Test

After you login to your student email, you will
continue to Step 2 by completing the
Assessment Test. The Assessment Test
password is in your "Welcome Email”.

Complete Classes

Once you finish your Assessment Test, you
will start your classes in Step 3. You must
finish all six classes to graduate from the
program (unless told otherwise).

This website is updated WEEKLY, check it often!

Notice: To make a payment for additional dlasses or retake classes,
find the "Make a Payment” button an the "Resources” page.

Quick Review

s Create Password

s Complete your Assessment Test

» Complete your Classes

» 5ubmit a "Request to Graduate” form

Need Help?

» Click Here for a complete walk-thru guide
of the entire program. It will show you
how to set-up your schogl email, complete
assignments, and more!

» Email your teacher for help. You can email
your teacher anytime, 24/7. Your teacher's
email is located on almost every page on
this website. To email your teacher, Click
Here!

s You can also call your teacher directly for
helo Monday through Friday between

PROGRAM STEPS RESOURCES

-
SCHOOL CALENDAR

Consulting Services

Not sure what your next step should be after
earning your diploma?

EIPCS offers consulting seruices that can help you
prepare for college, a trade school, enlisting in
the military, or for joining the workforce.

We help with:
* Picking the right place
* Enroliment
» State requirements
» Statetests
» Resume & job help



PROCESS & TIMELINES
Explains each step of the
program in detail. It also
shows the timelines on
when your classwork and
tests will be graded.

PROGRAM STEPS
Has each step you need
to complete in order.

RESOURCES

This is updated frequently, it has:

* Teacher’s Email

* Payment Portal

* Graduation Ceremony Form

* And More...
SCHOOL CALENDAR
Shows school holidays,
events, and when days

the school is closed.

Starting the Program!

Pro Tip! Explore the website so you know where to find everything.

This website is updated WEEKLY, check it often!

Notice: To make a payment for additional classes or retake classes,
I I C find the "Make a Payment” button an the "Resources” page.
ouc ATC )I IQK nu \ n ( lbll\ w KOs

WELCOME PROCESS & TIMELINES PROGRAM STEPS @ SCHOOL CALENDAR

Welcome Students!
This is the !2aiming pathway to

earn your high schsai diploma!

COME AND FOLLOW US ON:



STEP

1) Go to Program Steps

This website is updated WEEKLY, check it often!

To get started, clickon | EIPCS e S
“PROGRAM STEPS".

WELCOME PROCESS & TIMELINES PROGRAM STEPS RESOURCES SCHOOL CALENDAR

Welcome Students!

Pro Tip! The This is the learning pathway to
"WELCOMLE" page has earm your high school diploma!
your teacher’s contact

information (email, S A E o
phone number f¥ino
extension, and call READ OUR LASTESTBL0G ENTRY

ABOUT ONLINE EDUCATION

hou rS). Read Blog




STEP

Follow the program

steps in order, to

complete your
program. Since you Step
have already
completed Step 1
(signing into your
school email), you can

continue straight to

Click on the
“ORIENATION" picture
to join the classroom
and get started!

Review Program Steps

Follow the steps below to complete the program!

Complete the Steps Below in Order:

Login to Your School Email. To get started, you must login to your school email and create a password. Just like
you were going to login to your personal Gmail, go to Google's Gmail area and login to your school email

(YourFirst LastName@educatorsinc_org). You can also click the "Login to School Email" button to be redirected to
Google to get started. Remember, your school email and password is located in your "Welcome" email sent from the
school. Once you login, you will be asked to create a new password. Once you create a new password, return back
here to complete Step 2, the Orientation Classroom.

Need help logging into your school email? Click Here for Program Guide!

Login to School Email > ]

Complete the Orientation Classroom. After you sign-in to your school e,
you can start the Orientation Classroom. You will start by reading and reylewing
the program guide. Then, you will continue by completing the pro \
(scoring at least 14 correct out of 20) and th quiz (scoring at leas
8 correct out of 10). To fini IS class, you will take your Assessment Test.

isTIOf a failing or passing grade for the Assessment Test, this test is only
an assessment to see where you are educationally before taking your classes.

Click the class boxes to join them!



- -
-
-

Google
Classroom

Joining
Classes

ENGLISH WRITING

1017
Class code: 27fy6oyb

SCIENCE

1007

e e == e o o e Al BT —

MATHEMATICS
1003
Class code: xzxk64j

ENGLISH READING

Notice: The class
numbers and codes
will change over time.

ELECTIVES

1025
Class code: zbg5g22k



STEP
o Join the Orientation Classroom

c . = Joi I
After clicking on the class P youreiass

picture, a window will

oo 2
1. Before you click “Join

class”, make sure you are
using your school email
to join. If you need to
change the email
account, click the arrow
tab on the side.

Google Classroom

Classroom helps classes communicate, save time, and stay
organized. Learn more

L) Student Serv@e
help@educatorsinc.

&5 a student.

2. After choosing the Ra—
correct account, click
the “Join class” button.

3. You will repeat this process for joining all your classes.

v



STEP _ _
9 Orientation Classroom Features

Your teacher will post

class announcements
on the “Stream”
(front) area in the
classroom.

ORIENTATION

0001

To find your
assignments and
assessment test, click

on “Classwork” at

the top of the Notice: The Orientation Classroom is REQUIRED!
classroom. You MUST complete this class BEFORE you can
continue to your other classes.




STEP _ _ _ _
9 Live Orientations Location

Live orientation is optional.
To attend a live orientation,
click the “Join” button on
the front page of the
classroom (under “Stream”)
when it’s time to join.

<EJn

In the beginning a WindOW Click the "Join" button to join your

class's video call

may pop-up explaining
how you can join. For now,
click the “Got it” button

until .you a.re reafly 0 JOIN @ Notice: The dates & times, itineraries, and procedures for live
real live orientation. orientations will be posted in the front (stream) of the
classroom. Live orientations vary month-by-month.




STEP

4 Orientation Classroom Assignments
1. After clicking on sirear Peopl
Classwo!'k at the Step 2 - Complete Assessment Test
top, continue to
“Step 1 - Learn the Assessment Tes

Program” module. \
Step 1- Learn the Program

2. Click the “START CEDY

HERE" folder to get N
started.
Final Test Quiz

[m



STEP

5 ) Learn Program & Final Testing Rules

. Step 1- Learn the Program
1. Click on the folder to

partially open it and see QHERE )
what'’s in it. Click on the —

attachment to open it. Read the "Online - Program Guide” and then read "Final Test Rules”. Once you have completed reading these, you will

complete the "Program Quiz" and "Final Test Quiz" in the next 2 assignment folders before completing your Assessment

Test at the end to finish this Orientation Class

ONLINE - PROGRAM GUI...

FINAL TEST RULES - UPD...
PDF

2. Click the attachment
to open and read the

FINAL TEST RULES. You /
MUST know this

information to

continue to complete

your program.

View material

The "Online — Program Guide” is the SAME
presentation you are looking at right now!

This guide is updated as the program changes.



STEP

(6 Find Program Quiz

1. Then, continue
to the next folder
to Complete the START HERE!

“Progrm Q" (@ e >

I Program Quiz E 2

2 No due date
= » How to "Turn In" your final tests
+ How to contact help or a teacher
You must score at least a 14 out of 20 question correct on this quiz to continue to your assessment test. If you get

2. Click the folder e
the expand it, then -

click the “Program
Quiz"” to open and
start the quiz.

Step 1- Learn the Program

Program Quiz
Google Forms

>

2 class comments

View instructions



STEP

(7 Pass Program Quiz

Once you complete the

quiz, check your score. Program Quiz

You MUST pass this quiz with a minimum of 14 out of 20 questions correct (70%) before
you can continue to your Assessment Test. If you failed this quiz (got more than 14
guestions incorrect), retake this quiz again until you pass it.

Students who fail this quiz and try to continue in the program without passing this quiz, will
You M score 14/20 have their account suspended!
(70%) questions correct Response submitted and assignment marked as done.

to continue. @

Anything less than S erssnanse
14/20, you must retake
this program quiz again
(click “Submit another
response”) until you Program Quiz Total points Y] @

pass it. Orientation 0001




STEP

0O Find Final Test Quiz

1. Then, continue
to the next folder
START HERE coted A 13 to complete the

“Final Test Quiz".

Step 1- Learn the Program

Program Quiz E| 2

Final Test Quiz Final Test Quiz
T
| Final Test Quiz

T - P LD CUTTE LY DU yuun mmidil LS el e
-

. s How to "Turn In" your final test to your teacher
2 CI k th f Id » How to avoid common issues when taking a final test
® Ic e o er * How to troubleshoot a final test if you cannot open it
°
the expa nd It You must score at least a 8 out of 10 questions correct on this quiz to continue to your assessment test. If you get
[ |

more than 2 incorrect, you must retake the quiz again until you pass, thus proving that you understand how to complete a

then click the
“Final Test Quiz"— <Z;”fg!‘iiffs“'>
to open and start

the qUiZo View instructions




STEP

9

Once you complete
the quiz, check your
score.

Pass Final Test Quiz

Final Test Quiz

You MUST pass this quiz with a minimum of 8 out of 10 questions correct (80%) before you
can continue to your Assessment Test. If you failed this quiz (got more than 2 questions
incorrect), retake this quiz again until you pass it.

Students who fail this quiz and try to continue in the program without passing this quiz, will

You MUST score 8/1 0 have their account suspended!

(80%) questions
correct to continue.

Anything less than

8/10, you must retake

this quiz again (click
“Submit another
response”) until you
pass it.

Response submitted and assignment marked as done.

q - B

Submit another response

/" Final Test Quiz : Total points (Y

Orientation 0007




STEP

Stream Classwork People

1. Once you pass the
y P Step 2 - Complete Assessment Test

10 Complete the Assessment Test

“Program Quiz"” and “Final
Test Quiz”, you can take
your assessment test. /

Step 1- Learn the Program

2. You will repeat the

same steps as before. N ——

Open the folder, click on

the test and complete the I

assessment test.

Notice! Once you passed the “Program & Final Test
Quiz" and completed the “Assessment Test", you are

done with the Orientation Classroom. You can go back
to the student website to join and start your classes!

Please completely read everything before you begin.
If you do not understand the content or question, ple
Educators Inc!

ase contact your teacher.
's President - Mr. Adam Finn

Clear form



Return to
the Student
Website

www.eipcsonlineschool.org

Click on “Program Steps”

to continue to Step 3 -
“Add Your Classes”

WELCOME PROCESS & TIMELINES PROGRAM STEPS RESOURCES

Welcome Students!
This is the learning pathway to

earn your high school diploma!

COME AND FOLLOW US ON:
-
f¥inoO

READ OUR LASTEST BLOG ENTRY
ABOUT ONLINE EDUCATION

Read Blog

9 Program

Getting Started

Click the "Program Steps” button on the menu
bar to get started and compete step 1. 5tep 1
is login to your school email and create a
password.

Assessment Test

After you login to your student email, you will
continue to 5tep 2 by completing the
Assessment Test. The Assessment Test
password is in your "Welcome Email”.

Complete Classes

Once you finish your Assessment Test, you
will start your classes in Step 3. You must
finish all six classes to graduate from the
program (unless told otherwize).

This website is updated WEEKLY, check it often!

Notice: To make a payment for additional dlasses or retake classes,
find the "Make a Payment” button an the "Resources” page.

Quick Review

» (reate Password

» Complete your Assessment Test

e Complete your Classes

* 5Submit a "Request to Graduate” form

I’Ieed Help?
Click Here for a complete walk-thru guide
of the entire program. It will 5h:'.\- you
how to set-up your school email, complete
assignments, and more!

s Email your teacher for help. You can email
your teacher anytime, 24/7. Your teacher's
email is located on almost every page on

this website. To email your teacher, Click

Here!
* You can also call your teacher directly for
help Monday through Friday between

SCHOOL CALENDAR

Consulting Services

Not sure what your next step should be after
earning your diploma?

EIPCS offers consulting seruices that can help you
prepare for college, a trade school, enlisting in
the military, or for joining the workforce.

We help with:
* Picking the right place
* Enrollment
* Staterequirements
* Statetests
* Resume & job help



Add Your Classes

Yo u S h o u Id n ow be o n Step 3 Complete all your classes. Click on the class name to add and start your classes. Remember, you must be logged

into your school email to add or join your classes. Make sure you read the class syllabus so you know how that class

the Stu d ent we bSite o n works. You can access all your classes from your desktop computer (Click Here 1o see how) or from your phone by

downloading "Google Classroom"” from the Play Store. This is an accelerated program that covers specific topics that
th i P ROG RA M ST E PS n you need to know to meet the state standard in earning a high school diploma. For this reason, these classes are
e condensed with micro lectures and assignments to cover a wide range of matenial. You have a full year (365 days) to
complete all your classes. NOTICE: Exactly 2 weeks before you reach your program deadline date (1 year from the

pa g e to co m p I ete Ste p date you received your school email), you will be emailed a warning with the option to pay for a 6-menth program

extension for $100. You will only receive an email by Student Services waming you ONE TIME! IT you do not pay for a
3.

did not pay to

ENGLISH WRITING g ENGLISH READING
Before you add your

Class code: 27fy6oy6 ‘Bl Class code: 4dx74ic
classes, make sure you cec Glass Syllabus - 101
are logged into your MATHEMATICS

1003

St“dent email. ass code: fclide? " Class code: xzxk64j

SCIENCE

1007
Class code: vmjhjég

Read Class Syllabus - 1017 Read Class Syllabus - 1007

ELECTIVES

1025
Class code: zbg5g22k

Read Clas2g Syllabus - 1003 Read Class Syllabus - 1025

Read Class Syllabus - 1014

Pro Tip! Make sure you read the class
syllabus for each class, so you know how
that class works and how you will be graded.

Then, simply click on each class
picture until you join them all.



STEP
o Classroom Features

TO find your — ENGLISH READING EEE S
assignments, M.® Gt

People
on “Classwork” at

the top of the

classroom.
You will find each ENGLISH READING
class syllabus on 1014

the front page of
the classroom
(under “Stream”).

Upcoming

Head Teacher

Nov 13, 2022
Woohoo, no work d =

v=

Class Syllabus - READ this before you start, so you know how this class works and how you will be graded.

ENGLISH READING...
Google Docs



STEP

(2 Finding Your Scores

Stream Classwork People

B View your work

A Topic filter ‘

\ Student Services

Final Test EIPCS

All topics

— Task filter
All -

To check your assignment
scores and to see which S
assignments you need to > No due date - Module Classwork

complete, click the o e -t e
“Classwork” tab first, then

“View your work"” second.

Worksheet - Sources

No due date - Module Classwork

You can see your
overall grade in
the corner.

!

Overall grade

38%

View details

110

66/100

Assigned

Assigned



STEP

(3 Complete the Module Classwork

Once you click on
“Classwork” scroll all the
way down to find your

coursework starting with
Module 1. Make sure you
complete the module
classwork in order.

Lecture - Transition Words

Worksheet - Critical Reading

Lecture - Critical Reading

Lecture - Critical Reading

The first thing you will /
Complete is a IECture. CIiCk On Read and watch the material to complete this lecture about critical reading.
it to expand the window or it Reaing

click on “View material” to e
open the folder all the way. \

Critical Reading | Assign...
YouTube video 1 minute




STEP

@ Lecture - Critical Reading
v

Head Teacher * Nov 30, 2022 (Edited Nov 30, 2022)

Completing a Lecture

Click on the material attached to open
the lecture reading or to watch the
lecture video.

A separate window will open for the
lecture reading. A small window wiill
pop up to play the lecture video.

Q)
2 Class comments

Read and watch the material to comphs{e this lecture abou

Critical Reading | Assignmen...

Critical Reading ¥ & @ @
File Edit View Tools Help

Y -

Request edit access

T~ B o

Critical Reading

What is Critical Reading?

Critical reading does not mean criticizing or finding mistakes in a text or an article. Critical reading means
noticing techniques that writers use to convince readers to accept ideas or information. Readers who
recognize these techniques can evaluate a reading selection more easily. Critical reading is a skill used in
everyday life. For example. in college, choosing an answer on a multiple choice test requires critical
reading skills. Purchasing a product onling is another example of a task that requires critical reading skills

Critical Readers =+
Critical readers do not automatically believe that everything they read is true. They ask themselves
questions about the text. For example, they might ask if the author is well-known. They might ask if the

do biood Thow o | ot tho oih i s T "

PPN

a £ YouTube ® X

Ceee

v

Critical Reading
Google Docs

YouTube video 1 minute

P o) oo08/1a4




STEP

€ Completing a Worksheet, Quiz, & Pre-Final

1. All 3 of these assignments work the same
way. Click on the assignment, it will open in
a separate window.

Worksheet - Critical Reading odu
The rhino in Africa is threatened with extinction; , many
ysted Nov 30, 21 Dec 2, 2022

ov 30, 2022 (Edited Dec 2. 2022) species of gorilla are also endangered. (pick 2) - After SuU bm itti ng' you

Worksheet - Critical Reading Total points ({0

English Reading 1014

The respondent’s email (help@educatorsinc.org) was recorded on submission of thys form.

Post:

e vt o o 9045 0 s can see your score in
Worksheet - Critical Rea... D similarly
M o roms T 0. the corner I?efore you
D otherwise CIose the WlndOWo
View assignment D particularly

Page 1 of 1 Clear form

2. Complete the questions, then click the “Submit” button at the bottom to finish.

Clicking “Submit” automatically submits your assignment inside the folder.



Sg Completing a Question or Discussion

1. For questions and discussions, you
WiII need to CIiCk on the "View Posted Nov 12, 2022 (Edited Dec 19, 2022) Assigned
Question” button to add and submit Afer completing the “What kindof eader e you iz, share whatkindof eader you et the lass..

you r a nSWEI' i n the CO I'I'ECt p I a Ce. \ Your answer must be submitted in "answer question” area

Question - Reading Skills : 2. Once you fully open the assignment
e folder, answer the question and click the
e “Turn in” button to submit it. This button
After completingthe “Wnat kindofreader are you' quiz, share what kind of reader ou are with the lass. will become active once you start writing.

Your answer must be s

fanswer question’ area.

Pro Tip! You can
update your answer by
adding your response —— [ e commen j
to the private comment B I U =X
section.

Your answer .
@ 2, Private comments




STEP

Worksheet - pH Scale

Posted Feb 18, 2023 (Edited Feb 18, 2023)

Complete the worksheet by following the directions on your worksheet activity sheet. Tumn |

when complete.

Your work

Student Services - Scien...
Google Docs

Worksheet - pH Scale

v

For active worksheets, a
document is already provided
and ready to complete.

1. To see it, click on “view
instructions” to open the
folder all the way.

Completing an Active Worksheet

You can see your worksheet

already attached inside the folder.

Your work
EIPCS Head Teacher * Feb 18, 2023 (Edited Feb 18, 2023)

Student Services...
Google Docs

Module Classwork
- 25 points

Complete the worksheet by following the directions on your worksheet activity sheet. Tum in your
worksheet for grading when complete.

2, Class comments

Add a class comment

& Private comments

Add comment to EIPCS Head Teacher

2. To open the worksheet, click on it and it will

open in a separate window.

3. To submit it, click on the “Turn in” button
inside the completely open folder.




STEP

(8 Creating or Attaching a Document

For writing assignments, you
will need to create your own
document to complete your

assignment.

Your work Assigned

Your work Assigned

Originality reports available

Student Services... %
Google Docs

+ Add or create

Originality reports Run

1. To create a document, make
sure the assignment folder is
completely open, then, click on
“Add or create”.

text on the web. Learn more

.

2. You will see a drop-down menu, The document will open
pick the document you want to in a separate window and
create. This is also how you will will automatically attach

attach documents, files, and links. itself inside the folder.




Completing a Final Test



Final Test WARNING!

You can only open your Final Test ONCE!

Once you open a final test and submit a picture of your
ID, it will count as your test attempt! Only open a final
test when you are ready to complete it all at once.

Sign In to AutoProctor

. Eicol Tact . ‘
r d esl L dUe dale M
H
TTTTT -
the Final Test{for Math st be complete in one session. After 1 hour an
10 minutes, the test willlautomatically submit for grading.
If you fail this test 3 tim| eed to take the online class ject to learn the n e retesting.
e
DO NOT CALL Al SCORES! Checl ssroom” unde nt name. If
yol have any ions regarding your cores,eeqfact y
| L} i < . .
- . ign In with Google
v.autoproctor.co/te
iew instructi ‘

See the next slides to see how to correctly start and complete a final test...



STEP

1. Click on the name of the test to expand the folder.

I Test - MathematD Final Test

TEST:
Complete the Final Test for Mathematics by clicking the link below. It must be complete in one session. After 1 hour and

EE

10 minutes, the test will automatically submit for grading.
If you fail this test 3 times, you will need to take the online class for this subject to learn the material before retesting.

DO NOT CALL AND ASK ABOUT YOUR TEST SCORES! Check the "Testing Classroom™ under your Gmail acc
satact your teacher.

awe-any questions regarding your test scores;

=

AutoProctor: Login
https://www.autoproctor.co/te

o Find & Open AutoProctor Link

2. Scroll down
until you see the
“AutoProctor:
Login” link

— attached, and
then click on it.

Pro Tip! To open
ANY folder up all
the way in Google

Classroom, click

“View instructions”.



STEP

0 Sign In to AutoProctor

2. A window may pop-up. Pick
your school email “Gmail” account
or add your account to continue.

1. It will open in a separate browser
window and ask you to sign in to
AutoProctor using your Gmail
(school email) account. Click “Sign G Signin with Google
in with Google” to continue.

Choose an account

fo continue to autoproctor.co

Student Services

help@educatorsing.ong

(@ Use another account

To continue, Google will share your name, email address,
language preference, and profile picture with
autoproctor.co. Before using this app, you can review
autoproctor.co’s privacy policy and terms of service.

v

Sign In to AutoProctor

l ( G sign In with Google > >




STEP

3 Type Your Name As It's Spelt on Your ID

Once you successfully picked your
account, an ID Card notice will show. How to Take the Test
1. Type your first and last name as

shown on your ID to submit.

Profile

Important: Enter Name as on |D Card

Please enter your name exactly as it appears on your 1D gard. You will be
asked to upload your ID card later. You will not be able 6 return to this
=

CMEEn OnNCe you proceed.

A video of “"How to Take the Test” will show.
2. Click “Got it” once you're
done watching the video.




STEP ] i i .
9 Give Permission to Your Mic

A little window asking permission to use
your microphone will pop-up, click “Allow”.

www.autoproctor.co wants to

x
) www.autoproctor.co wants to

. ] ! -E'.r Use available microphones (2)
% Use your microphone

Block 0
w @

T Sterea Mix (Realtek{R) Audic) -
Sometimes it will look this this
or
sometimes it will look like that.

Allow while visiting the site

v

Allow this time

I 4 of 11

Please wait for up to a minute for the system to be Never allow set

set up. If it still doesn't load, click here for some

steps you can follow.

I

|
Notice: You will see this message several times while connecting to your test.




STEP

5

— —— e e e ey S e —— - ——

) www.autoproctor.co wants to

B lse your camera

|

Give Permission to Your Camera

Another little window will pop-up asking

@) autoproctor.co/tests/kKebmkQWe2/?timer=True&proctor=True

|
Sometimes it will
look this this
or
sometimes it will
look like that.

HP Wide Vision HD Camera (0dc... ~

50%

Allow while visiting the site

Allow this time

Never allow

Please wait for up to a minute for t
set up. If it still doesn't load, click

steps you can follow

___ permission to use your camera, click “Allow”.

Warning!

If you "Block” access to
your mic or camera, you
will need to reload the
page and try again.



STEP

@ Share Your Entire Screen

Next, you will see a window
pop-up asking you to share
your screen.

Choose what to share with www.autoproctor.co

1. Click the actual picture
under “Entire Screen” (the
outline should light up).

2. Once you click the actual
picture, then click the “Share’

button to continue.  » ancel



STEP

0 Take A Picture of Yourself

You will see a window pop-up
asking you to take a picture.
1. Take a picture of your face.

2. Then, click the “submit”
button to continue.




STEP

Submit a Picture of Your ID

WARNING! THIS IS THE POINT OF NO RETURN!
Once you submit your ID, this will count as your test

attempt! You will not be able to open this test again!

®

ID Verification

You will be asked to verify your identity using an ID card. Your ID must
clearly state your full name and have a clear photo of yourself.

Name should match:
The name "Britteny Lucas” will be used for verification.

Face should match:
The face in the selfie will be compared with the |D photo

0ose how you'd like to provide your TOF

(2] Capture ID Card

 Upload ID Card

Select a file from your device

Take a picture of
your ID
or
Upload a picture
of your ID.

Photo Capture

Florlda mmmcmdu
1-789-0 Q

-v

P auuse-a
= = ,: M
al l

F

Look directly at the camera and make
sure your face is clearly visible.

Take Photo

www.autoproctor.co is sharing your screen.

Organize ~ - o e
W Gallery Desktop Downloads
—' Bl s St ol
> @ Educators - Pers * *
Document Pictures
E Stored loc ny B Stored locally
O Desktop A » »
L Downloads # Music Videos
= - Stored locally u Stored locally ID Card
[ Documents # s *
ID card. Ensure all text and your photo
W Picures 4 New folder Scre: irly visible.
O i S .

File name: |

Clickta'Upioad or drag and drop
PNG, JPG, JPEG up to 10MB



STEP

®

ID Verification

-

Please wait while we verify your ID card

(Please don't refresh the page or close the tab)

Vv

Verification Successful

v Face matched successfully

Verifying Your ID

Proceed to Test

T~

_—

Next, it will verify
your |D.

Make sure your ID
picture CLEAR &
easily seen!

If it's accepted,
you will proceed
to the test.

X

ID Verification Not Accepted

The name on your ID card does not match your registered name

Your ID could not be verified. This may be because it was unclear,
cropped, had glare/shadows, or did not match your registration details.

You have 4 attempts remaining.

You may still proceed to the exam, but you will receive an email with
instructions to resubmit your ID.

Next Steps:

* Use a valid government-issued photo ID or student card.
* Ensure your name and photo are clearly visible.

* Take the photo in good lighting with no glare, blur, or shadows.

* Capture the entire ID (all four corners visible).

Retry Verification

If it's not accepted, you will

need to retry again.
(redo the last 2 steps - 7 & 8)




STEP
Go to Full Screen Mode

You will see a box saying,
“Full Screen Mode”, click on
“Go Full Screen”.

Full Screen Mode

You must take this test in a full screen mode. Don't exit or
escape this mode during the test.

Go Full Screen

®

Don't Exit Full Screen

Don’t Exit Full Screen or else you

will not be able to take the test. O
Full Screen Mode is NOT optional!

You are not allowed to exit full screen mode during the test.




STEP

m Take Your Final Test

A warning for discrepancies will be shown here!
Examples: Noise, Multiple Faces, etc....

www.autoproctor.co — To exit full screen, press | Esc a

Final Test - English Reading 1016 I
This is the official final test for this subject.
class@educatorsinc.org Switch account & Saving disabled TEST TI M E R
: < testes et e WARNING!
The test WI" start by * Indicates required question
asking for your email You must properly submit
Email * . y - _
and full name. . your final test BEFORE the
D Record class@educatorsinc.org as the email to be included with my response
\ clock runs out.
If you don’t, the test will
You will see the test ieme auto-submit WITHOUT
questions below to start o saving your answers!

taking your test.
gy ~ ‘

‘ The Language Arts, Reading Final Exam contains 50 multiple choice questions

e [P R S S I U [N (R N R S R W [



STEP

12 Properly Submit Your Final Test

(O About 30 Hz to 40 kHz

1. When you have completed answering
all the test questions, click the purple - — a1

2. After you see this message, then click
the green “Click After Submitting Test”

“Submit” button at the button FIRSTI "™ Click Here 15t
©
button SECOND. . . . .
2l o the St buton s et of neves? [
i T Click Here 2d

. - . Click Here 3"
inal Test - Science Class 3. A window will pop-up asking if you

Your response has been submitted. Now Click on Final Submit button on top right of your : o o . o N “
< > are finished submitting, click “Yes, have

- finished submitting” to complete the
Google FormsThis form was created inside of Educators Inc. Private Christian Schools. Iast Step in Submitting your test.




STEP

13 Final Test Successfully Completed

DO NOT close your testing window until you see this.
Only when you see the “"Test Completed” message, will you know
that you have successfully completed and submitted your final test.

l

0 Test Completed

You have successfully completed the test. You can close this tab.

MPORTA!
NOTICE
See next slide!

You DID NOT submit your final test to
the teacher yet inside the classroom!

You can now safely close
your testing window.




Final Tests MUST be Manually Submitted!

You MUST manually submit your Final
Test to the teacher by clicking the
W eld ¢ k(o122 button inside the Final
® See the next 3 slides to see how to do this...

Test folder in the classroom.




STEP

(1 Submitting a Final Test to Your Teacher

Stream Classwork People

E View your work [M Google Calendar 8y Class Drive folder

Final Test
A

Module 4 - 1001340

Pre-Final Test

.

After you completed the Final Test, return to the
classroom, and find the Final Test folder to open it.




STEP

Find & Open the Final Test Folder

CIiCk the "View Final Test Final Test Mo dus date

assighment”
button tO open Posted Nov 12, 2022 (Edited Jan 2) Assigned
the Final TeSt This is your Final Test for your English Reading class.

Do not complete this test until all classroom Modules has been completed.

folder.

Read the "Testing Instructions” attached before you begin your Final Test. If you do not properly complete and submit
this test, your test will not be recorded!

READ INSTRUCTIONS BELOW BEFORE YOU TAKE THIS TEST!

FINAL TEST INFORMATION
Please read anything very carefully below.

View assignment




STEP

9 Submit the Final Test to the Teacher

1. Click the “Mark as done” button.

ENGLISH READING
1014

Final Test E\ e

Head Teacher = Nov 12, 2022 (Edited Jan 2)
+ Add or create

Final Test
+ 100 points
This is your Final Test for your English Reading class.

Do not complete this test until all classroom Modules has been completed.

2. A window will pop-up saying, “you didn’t attach work”,
ignore it and click the “Mark as done” button anyways.

Mark as done?

You didn't attach work for "Final Test", so
your teacher will just see it's done.




STEP

(4 Final Test Successfully Submitted

Once you have turned in (submitted) your Final Test, you will see it as
submitted here and can continue to your next class or assignment.

Notice: You can also “Unsubmit” an assignment by clicking here.

Final Test |
Your work Turned in

Head Teacher » Mov 12, 2022 (Edited Jan 2)

Final Test

+ 100 points Mo work attached

This is your Final Test for your English Reading class. Unsubmit

Do not complete this test until all classroom Modules has been completed.

Read the "Testing Instructions” attached before you begin your Final Test. If you do not properly complete and submit
this test, your test will not be recorded!
L, Private comments
READ INSTRUCTIONS BELOW BEFORE YOU TAKE THIS TEST!
Add comment to Head Teacher
FINAL TEST INFORMATION
Please read anything very carefully below.




Complete All the Classes

Complete all your classes. Click on the class name to add and start your classes. Remember, you must be log

Step 3 into your school email to add or join your classes. Make sure you read the class syllabus so you know how that ¢
works. You can access your classes from your desktop computer (Click Here to see how) or from your phone by
downloading "Google Classroom"” from the Play Store. This is an accelerated program that covers specific topics
you need to know to meet the state standard in earning a high scheol diploma. For this reason, these classes arg
condensed with micro lectures and assignments to cover a wide range of material. You have a full year (365 day
complete all your classes. If you go over a year, a late fee will be added to your account.

SCIENCE
1005
Class code: 12swapk

ENGLISHWRITING sl ENGLISH READING

1015 1014
Class Code: aeajuzq Class code: 2giroTv

Read Class Syllabus - 1015 Read Class Syllabus - 1014 Read Class Syllabus - 1005

MATHEMATICS

1001
g {\ Class code: 2ayb5k5

ELECTIVES

1023
Class code: hefywct

Read Class Syllabus - 1012 Read Class Syllabus - 1001 Read Class Syllabus - 1023

You will finish all your
assigned classes by using
what you learned in this
program guide.

When you are finished
with all your classes, you
will have successfully
completed Step 3 and can
continue to the next step
on the student website on
the “PROGRAM STEPS”

page.



STEP

Step ‘l Submit a "Request to Graduate" Form. Cnly complete this step if you have successfully completed all your classes

(1 Are You Ready to Graduate?

and are ready to graduate. Once you submit this form, your teacher will review all your classes and scores to see if 1 ) If you have co m p I eted a I I

you're eligible for graduating. If you are, you will be emailed an Exit Letter. This Exit Letter will tell you what will

[ ]
happen next (as far as exiting the program), it will give you an opportunity to pay your balance with the school (if you you r CIasses WIth a n over-

have one), and it will give you an opportunity to expedite your documents (for an extra fee).

Failed a class? Contact your teache( at class@educaimsmc org apd let your teacher know which class or classes

eSS code(s). Notice: You are only allowed to retake up you can Click the “ Request

to 2 classes for free. You need to pay a $50 claggroom fee per each additional class past your 2 free retake classes. ’/

you failed and need to retake. Your teacheradll &

all score of 70% or higher,

| Request to Graduate > | > to Graduate" formo

If you failed any class, DO NOT complete
the "Request to Graduate” form! Contact
your teacher by clicking the email link
provided.

2. The form’s picture and information
may change over time, so make sure it

says “REQUEST TO GRADUATE" at the
top to continue.

Y N [ O PR e 7 P TR T

S O R VM A T I N

This form it to let the

' El PC s\ .

EDUCATORS INC, PRIV \II CHRISTIAN \(II(K)I\




STEP

(2 Submit the Request to Graduate Form

1. ComPIEte the form by adding CORE SUBJECTS COMPLETED:

MNeed 1 of EACH Core Subject *

your personal information. ] MATHEMATICS 1001 [J MATHEMATICS 1002
[ SCIENCE 1005 [] SCIENCE 1006
[J SOCIAL STUDIES 1012 [ sOCIAL STUDIES 1013
] EMGLISH WRITING 101 [J ENGLISH WRITING 1016

[_| ENGLISH READING 1014 [_] ENGLISH READING 1015

LECT WES 1023 [ ELECTIVES 1024

2. Confirm you have completed all the

required core classes by checking each

box, then click the “Submit” button at
the bottom to continue.




STEP

Once you submit
the form, you will
see this little 7

window before
seeing this form. \
Your next step is to wait for
your “Exit Letter” letting you
know that your request to

Processing your request...

© Program Completion

Congratulations Student's Name on finishing your program!
What Happens Next?

The head teacher will review your classwork and scores to see if you gualify to graduate.
This process can take up to 3 days, DO NOT contact the school before then.

Approved to Graduate

graduate was approved. This
letter will be sent to your
school email and will tell you
everything you need to know
for processing your documents
and exiting the program.

>
Once your classwork and scores have been reviewed and approved, you will receive yip
from your teacher that will explain what will happen next in exiting the program. This BX

also give you the opportunity to pay any balance you may have with the school and give you the option
to expedite your documents (for an extra fee). Your Exit Letter will be sent to your school and/or
personal email on file.

Denied to Graduate

n the event that your request was denied, your teacher will contact you and tell you the reason(s). You
cannot be denied to graduate because you owe a balance with the school. You can only be denied if
you didn't complete all your classwork, didnt complete all your Final Tests, one of more of your classes

e e e TUOE e s rm e e s s e s s s e i o o TR T A I R g P T T D w1 T



STEP

4] Optional Last Step

Although this step is optional, we highly recommend that you
complete Step 5, our “Satisfaction Survey”.

Let us know if you liked the program and tell us what you think
we could do to improve the program to help future students.

StED 5 Complete our Satisfaction Survey. Flease take a few minutes to fill out oyr satistfaction survey and let us know how
your experience was with us. Click on the "Satisfaction Survey" button below\and fill out the form. The form will ask
you general guestions such as... Did you like the program? What can we improwe? Please let us know in this survey
how we can improve our services. Your feedback helps to shape our school 5o thaf future student
our changes.

Satisfaction Survey > ]




Walk-thru Presentation End

Adult Education Program to Earn Your High School Diploma
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